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Administrative and equal opportunities information 
Strictly Private and Confidential - Remove this page before shortlisting
For office use only

Applicant No. 




	Full Name

	Any other names you are/have been known by

	Address 



Postcode


	E-mail address

	Landline

	Mobile 



Rehabilitation of Offenders Act 1974

	If you have a criminal record, it will not necessarily prevent you from working with us.  It will depend on the nature of the position for which you have applied and the circumstances of your offences.

	*Do you have any unspent criminal convictions? 	  Yes ☐    No ☐

If “Yes” please give details of the date(s) of offence(s) and sentence(s) passed





	*You are not required to declare any convictions which are spent under the Rehabilitation of Offenders Act 1974 unless the job for which you are applying is one listed in the Rehabilitation of Offenders Act 1974 (Exclusions and Exceptions) (Scotland) Order 2003.  Please note: any conviction, which resulted in a sentence of more than 30 months will always be considered as “unspent” and, therefore, must be declared.

Applicants for posts which require a Criminal Record Disclosure as part of the recruitment process, will be asked to complete full details of any criminal convictions and other relevant information on a Criminal Record Declaration Form which will be issued separately and, only where applicable, as part of this recruitment process.  Posts that are classed as Regulated Work under the PVG scheme will require applicants to be or become a member of the relevant scheme relating to children and / or protected adults prior to employment.





Asylum and Immigration Act 2006

	It is a criminal offence for an employer to employ anyone who does not have permission to work in the UK. Prior to appointment, you will be required to show documentation confirming your right to work in the UK.

	Do you have the right to work legally in the UK?
	Yes ☐    No ☐

	Are there any restrictions to your residence in the UK that might affect your right to take up employment in the UK?
	Yes ☐    No ☐

	If you were successful in your application, would you require a work permit prior to taking up employment in the UK?
	Yes ☐    No ☐


























For office use only

Applicant No. 

Equal Opportunities Monitoring 				                 

Strictly Private and Confidential - Remove this page before shortlisting

Position applied for _______________________________________________

The Pyramid at Anderston wants to meet the aims and commitments set out in its equality policy. This includes not discriminating under the Equality Act 2010 and building an accurate picture of the makeup of the workforce and encouraging equality and diversity.

We need your help and co-operation to enable us to do this, but filling in this form is voluntary. If you are happy to do so, please provide the following information and return with your application.

For the assurance of applicants this section is strictly confidential and will be detached from the Application Form before shortlisting takes place. 

Please select the relevant box
	1	Sex:  are you
☐	Female
☐	Male
☐	I prefer not to say
☐	I self-identify as:   (please insert)


4	Sexual Orientation:  are you
☐	Bisexual
☐	Gay or lesbian
☐	Heterosexual
☐	I prefer not to answer
☐	Other
Please specify:




	2	Personal Status: are you married/in a civil partnership
☐	Yes
☐	No
☐	I prefer not to answer


5	Age:  are you
☐	16-19	☐20-24
☐	25-39	☐40-59
☐	60-64	☐65+ 
☐	I prefer not to answer

	3	Religion:  are you
☐	None or atheist
☐	Buddhist
☐	Hindu
☐	Jewish
☐	Muslim
☐	Sikh
☐	Christian
☐	Humanist
☐	Other
Please specify:

☐	I prefer not to answer


	6	Disability
Do you have any physical or mental health conditions or illnesses lasting or expected to last 12 months or more?   
Yes ☐       No ☐      Prefer not to answer ☐

	7  Ethnicity  - Please choose one of the following options that most accurately describes your ethnic group or background/the group to which you perceive you belong

	A	White
☐	Scottish
☐	English
☐	Welsh
☐	Northern Irish
☐	Irish
☐	Any other white background

	B	Asian, Asian Scottish, Asian English, Asian Welsh or other Asian
☐	Indian
☐	Pakistani
☐	Bangladeshi
☐	Chinese
☐	Any other Asian background


	C	Mixed/Multiple Ethnic Groups
☐	White & Black Caribbean
☐	White & Black African
☐	White & Asian
☐	Any other mixed background





*Please specify:
	D	Black African/Caribbean/Black British
☐	African
☐	Carribean
☐	Any other Black background


	E	Other/Prefer another term
☐	Please specify:
	F	Prefer not to say
☐	I prefer not to answer any of this section




This page will be detached from the Application Form before shortlisting takes place.

	
Declaration:

I confirm that the information contained in this Application Form is complete and correct and that any untrue or misleading information may lead to the withdrawal of any offer of employment or subsequent contract agreement entered into.



Signed  



Date
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Applicant No.


Position applied for      

Please give details of where you saw this post advertised or how you heard about it:

PREVIOUS PAID OR UNPAID EMPLOYMENT Continue on a separate sheet for additional previous employment, if necessary. Please start with the current/most recent employment first.

Name and address of present/most recent employer:



Job title:


Length of time in job: 


Current salary/salary on leaving:


Notice required (or date left):


Brief description of duties and responsibilities:









Please give reasons for leaving:




	Name and address of previous employer:


Job title:

Length of time in job: 

Salary on leaving:

Date left:

Brief description of duties and responsibilities:









Please give reasons for leaving:



Name and address of previous employer:


Job title:

Length of time in job: 

Salary on leaving:

Date left:

Brief description of duties and responsibilities:








Please give reasons for leaving:


Please continue with all other previous jobs on additional sheets if required.





EXAMINATIONS/QUALIFICATIONS obtained in school, college or university.

	
Qualification and subject
	
Result or
Grade

	
School/College/University

	



































	
	




	Any other relevant training, memberships of professional bodies, etc.

















































	Referring to the job description and person specification, please outline your suitability for the post. Please include relevant previous experience and the extent to which you meet the criteria in the person specification. (Continue on a separate sheet if necessary but do not submit any more than 2 sides of A4 for this question.)

















































	Please give details of interests including hobbies, membership of clubs and societies and any voluntary activities.  Please mention any offices held in these organisations.
















	REFERENCES
Please give the name, address and telephone number of two referees, who should not be related to you. Your first referee must be your current or most recent employer. We would prefer two business referees but will accept one personal referee if absolutely necessary.

	
Name:

Position:

Address:





Telephone No:

Email Address:

Relationship to you:

May contact be made prior to interview?

  Yes  /  No

	
Name:

Position:

Address:





Telephone No:

Email Address:

Relationship to you:

May contact be made prior to interview?

   Yes  /  No


	Important
Do not send a curriculum vitae (CV) with this form or in place of it.
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